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	TAKELEY PARISH COUNCIL




CLERK OF TAKELEY PARISH COUNCIL

Applications are invited for the post of Clerk of Takeley Parish Council.

The post will be for 30 hours per week in the first instance with the opportunity for the successful candidate to become full time if ‘Quality Status’ is pursued. 

Candidates should hold a relevant qualification in Local Council Administration.

It is expected that the successful candidate will take up the post in January 2007 and work alongside the retiring Clerk to ensure a smooth hand over to a new Council in May 2007. The Clerk will be expected to divide their working time between their home office and the Parish Council office at Takeley Station House.

The NALC 18-22 salary range and conditions of service will apply.

The post is an exciting opportunity for a new Clerk to continue to provide the quality of professional advice and support necessary to move the Council forward in challenging times for the Takeley community. The parish of Takeley includes the village of Takeley, Takeley Park, Brewers End, Takeley Street, Smiths Green, Bambers Green & Molehill Green and its proximity to Stansted Airport and its possible inclusion in other major national development projects makes for an uncertain but interesting future for the community. Takeley is a supportive community with a thriving Church, Sports & Social Club, Village Hall, Football and Cricket Club, Local History Society and many other clubs and organisations. 

Letters of application outlining your suitability and experience for the post along with your CV should be forwarded to :- The Chairman of Takeley Parish Council, 

c/o Mount Pleasant Farm, Chediston, Halesworth, Suffolk IP19 0BA, where job descriptions and further details are also available,

or visit our web site at www.takeleypc.freeserve.co.uk
Closing date for applications - 5.8.2006.
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